
Client Order Form 
Today’s Date: ____________________ 
 
Company: __________________________________________ Phone#: (       ) __________________________  Ext: _______________ 
 
Work Address:  _________________________________________ Town:  ___________________ State: _________ Zip: __________ 
 
Order Placed (authorized) by: ___________________________ Title: _________________ Client: ________ New______ Existing_____ 
 
Start Date: ____________________ Report To: Name: ________________________Title: ____________________Dept: ___________ 
 
# Laborers ___________________ # Stickers _____________________ Shift: __________________ Details: _____________________ 
 
Languages:  English Preferred?:_____________  Spanish Preferred?:_______________ Bilingual:____________ Other:_____________ 
 
Forklift:  Certified: ______________ Not Certified: ___________ Clerical:___________ Line Leads ___________ Other: ___________ 
 
Job Description: __________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
 
Requirements: 
 
Dress Code (if applies): ____________________________________________________________________________________________ 
 
Describe Interview Process: _________________________________________________________________________________________
 
  SEND These Temps:     CANCEL Send these Temps: 
 
 
 
 
 

New Client Information 
 

Billing Information:  _______________________________________________________________________________________________
 
________________________________________________________________________________________________________________
 

Attn:  _____________________________  Phone#: (     ) ____________________  Ext: ______________________ 
 
How Did You Hear About Us?  _______________________    Sending Offices: ____________________________________________ 
 
DRIVING DIRECTIONS: ________________________________________________________________________________________ 
__________________________________________________________________________________________________________ 


